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This first section includes SAMPLE 
paperwork for filing a NAME CHANGE in 

Illinois.  

Adult Name Change Paperwork  

Minor Name Change Paperwork  
The basics you need to know:  

* File in the county where you reside 

* You must live in Illinois for at least 6 months before your court hearing 

* If you have a felony, there is currently a 10 year waiting period to file 

*Everything gets filed through an electronic system called Odyssey E-file: 

https://illinois.tylerhost.net/ofsweb  

*Judges in Illinois don’t have jurisdiction over gender change so you just use the 

court system to file for a name change. How to update a gender marker on 

various identity documents is explained later in this document 

We encourage you to email us at namechange@tjlp.org if you have any questions 

about filing! There are 102 counties in Illinois and each do name change filings 

slightly differently!  



WHERE TO FIND BLANK FORMS:

Cover Sheet for filing in Cook County Division 1 ONLY (cases heard at the 
Daley Center) *no cover sheet needed in most other counties* 

http://www.cookcountyclerkofcourt.org/Forms/pdf_files/CCCO0520.pdf 

Name Change Paperwork for Illinois:  

http://www.illinoiscourts.gov/forms/approved/name_change/
name_change.asp  

Fee Waiver Paperwork:  

http://www.illinoiscourts.gov/Forms/approved/procedures/
fee_waiver.asp  

DMV Gender Designation Form:  

https://www.cyberdriveillinois.com/publications/pdf_publications/
dsd_a329.pdf  

Illinois Birth Certificate Correction Forms:  

1) Affidavit of Correction Form: http://dph.illinois.gov/sites/default/files/
forms/affidavitcertcorrection_1.pdf  

2) Gender Reassignment Form: https://dph.illinois.gov/sites/default/files/
forms/gender-reassignment-2017.pdf  

National Center for Trans Equality ID Document Center (great resource for 
up-to-date social security, passport and other state guidance):  

https://transequality.org/documents  































Sample  
Fee Waiver Forms 













Sample  
Gender Marker  
Change Forms 

* DMV Gender Designation Form 

* Birth Certificate Correction 
Forms 

* Updating Other Documents 



The Basics of 
Correcting an Illinois 

Drivers License or 
State ID: 

*It costs $5 to correct a license, $10 to correct a state ID 

*You can correct your legal name and gender marker at the 
same time or do them separately 

*Bring your certified name change order and the Gender 
Designation form with you, along with your ID to correct both 

name and gender marker 

*Current options for gender marker on licenses and state IDs 
are M and F, but X will be coming soon once the DMV 

computer software system is updated  

*DMV will give you a paper copy of the new ID and mail you 
the plastic copy 

*If you need to correct your address, get an Illinois ID for the 
first time or if your ID is expired, you must bring additional 

documentation:  https://www.cyberdriveillinois.com/
publications/pdf_publications/dsd_x173.pdf 





The Basics of Illinois 
Birth Certificate 

Correction: 
* It costs $15 to correct an Illinois birth certificate, 

there is no current waiver process for this fee 

* You can update your legal name and gender marker at 
the same time or just the legal name or just the gender 

marker/sex designation. It’s up to you! 

* Money orders seem to be processed faster 

* Expect 4-6 weeks turn around to get it mailed back to 
you 

* TJLP can help you get your forms notarized and 
review them before you submit 

*Address the envelope to: 
Illinois Department of Public Health 

Division of Vital Records 

925 E. Ridgely Ave 

Springfield, IL 62702-2737 



Include these [5] items: 

1) A $15 check or money order made out to IDPH 

2) A photo copy of your license/ID or parent/
guardian’s license/ID if requesting for a minor 

3) A certified order of the name change (if correcting 
legal name) 

4) The declaration of gender transition or intersex 
condition signed by a health care or licensed 
mental health provider (if correcting gender 

marker) 

5) The Affidavit and Certificate of Correction Request 
(this is notarized and lists if updating legal name 

and/or gender marker) 











The Basics of 
Correcting Social 

Security Card: 

* Up-to-date info: https://transequality.org/know-
your-rights/social-security 

* Visit a social security branch and complete a 
correction form (they have copies as you enter) 

* Bring a certified copy of the name change order 
* Bring a letter from a physician stating you’ve 

taken appropriate clinical steps to transition (see 
sample letter in link above) 

* We recommend having the letter be dated within 
90 days. Must be an original, not a fax or copy  

* Name on card will be updated and mailed to you, 
if changing gender marker, this will generally be 

changed in the system within 48 hours 
* There is no cost to correct a social security card 



The Basics of 
Correcting a Passport: 

National Center for 
Trans Equality has a 
great resource guide 

for this! 
https://transequality.org/know-your-rights/passports 



Other Questions? 

Email us at 
namechange@tjlp.org 


